
 

Affidavit and Certificate of Compliance 
with King County Code Chapter 12.16, Discrimination and Affirmative Action 

in Employment by Contractors, Subcontractors and Vendors 
 

3.  Statement from Union or Worker Referral Agency: 
This statement affirms that the signee’s organization has no 
practices and policies which discriminate on the basis of race, 
color, creed, religion, sex, age, marital status, sexual 
orientation, nationality or the presence of sensory, mental or 
physical disability. 

The undersigned, being first duly sworn, on oath states, s/he is 
authorized by the Contractor, and on the Contractor’s behalf, 
affirms and certifies as follows: 
Definitions: “Contractor” shall mean any contractor, vendor or 
consultant who supplies goods and/or services. “Contract” shall 
mean any contract, purchase order or agreement with King 
County Government, hereinafter called the County. The information required in this section shall be submitted on 

forms provided by the County unless otherwise specified. A. Contractor recognizes that discrimination in employment is 
prohibited by federal, state and local laws. Contractor recognizes 
that in addition to refraining from discrimination, affirmative 
action is required to provide equal employment opportunity. 
Contractor further recognizes that this Affidavit establishes 
minimum requirements for affirmative action and fair 
employment practices and implements the basic 
nondiscrimination provisions of the general contract 
specifications as applied to service, consultant, and vendor 
contracts exceeding $25,000, or public work contracts exceeding 
$10,000. Contractor herein agrees that this Affidavit is 
incorporated as an addendum to its general contract, and 
recognizes that failure to comply with these requirements may 
constitute grounds for application of sanctions as set forth in the 
general specifications, King County Code Chapter 12.16 
(“Chapter”) and this Affidavit. PROVIDED FURTHER, that in lieu 
of this Affidavit, the Executive may accept a statement pledging 
adherence to an existing contractor affirmative action plan where 
the provisions of the plan are found by the Executive to 
substantially fulfill the requirements of the Chapter. 

F. Subcontractors: For public works projects and contracts 
over ten thousand dollars ($10,000) the prime contractor shall be 
required to submit to the County, along with its qualifying 
documents under the Chapter, employment profiles, Affidavits 
and Certificates of Compliance, Reports and Union Statements 
from its subcontractors in the same manner as these are 
required of the prime contractor. Reporting requirements of the 
prime contractor during the contract period will apply equally to 
all subcontractors. 
G. Employment Goals for Minorities, Women and Persons 
with Disabilities:  No specific levels of utilization of minorities 
and women in the workforce of the Contractor shall be required, 
and the Contractor is not required to grant any preferential 
treatment on the basis of race, sex, color, ethnicity or national 
origin in its employment practices.  Notwithstanding the 
foregoing, any affirmative action requirements set forth in any 
federal regulations, statutes or rules included or referenced in 
the contract documents shall continue to apply. 
H. Affirmative Action Measures: Contractor agrees to 
implement and/or maintain reasonable good faith efforts to 
comply with King County Code Chapter 12.16. The evaluation of 
a contractor’s compliance with the Chapter shall be based upon 
the contractor’s effort to achieve maximum results from its 
affirmative action measures. The Contractor shall document 
these efforts and shall implement affirmative action steps at least 
as extensive as the following: 

B. Contractor shall give notice to their supervisors and 
employees of the requirements for affirmative action to be 
undertaken prior to the commencement of work. 
C. This person has been designated to represent the 
Contractor and to be responsible for securing compliance with 
and for reporting on the affirmative actions taken: 
_____________________________________________ 

1.  Policy Dissemination: Internal and external 
dissemination of the contractor’s equal employment 
opportunity policy; posting of nondiscrimination policies and of 
the requirement of the Chapter on bulletin boards clearly 
visible to all employees; notification to each subcontractor, 
labor union or representative of workers with which there is a 
collective bargaining agreement or other contract, subcontract, 
or understanding of the contractor’s commitments under the 
Chapter. Inclusion of the equal opportunity policy in 
advertising in the news media and elsewhere. 

D. Contractor will cooperate fully the M/WBE and Contract 
Compliance Division and appropriate County agents while 
making every reasonable “good faith” effort to comply with the 
affirmative action and nondiscrimination requirements set forth in 
this Affidavit and in King County Code Chapter 12.16. 
E. Reports: The Contractor agrees to complete and submit as 
required such additional reports and records that may be 
necessary to determine compliance with the Affidavit and to 
confer with the County Compliance Officer at such times as the 
County shall deem necessary. The information required by the 
Chapter includes but is not limited to the following reports and 
records: 

2. Recruiting: Adopt and implement recruitment procedures 
designed to increase the representation of women, minorities 
and persons with disabilities in the pool of applicants for 
employment: including, but not limited to establishing and 
maintaining a current list of minority, women and disabled 
recruitment sources, providing these sources written 
notification of employment opportunities and advertising 
vacant positions in newspapers and periodicals which have 
minority, women and/or disabled readership. 

1. Personnel Inventory Report: This report shall include a 
breakdown of the employer workforce showing race, sex and 
handicapped and other minority data. 
2. Monthly Utilization Report: This report shall apply to 
construction contractors and subcontractors and shall provide 
the number of hours of employment for all employees, 
including minority, women and disabled employees by craft 
and category.  
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3. Self-Assessment and Test Validation: Review of all 
employment policies and procedures, including tests, 
recruitment, hiring and training practices and policies, 
performance evaluations, seniority policies and practices, job 
classifications and job assignments to assure that they do not 
discriminate against, or have a discriminatory impact on, 
minorities, women and persons with disabilities and validate 
all tests and other selection requirements where there is an 
obligation to do so under state or federal law. 
4. Record Referrals: Maintain a current file of applications 
of each minority, women and persons with disabilities who are 
applicants or referrals for employment indicating what action 
was taken with respect to each such individual and the 
reasons therefor. Contact these people when an opening 
exists for which they may be qualified. Names may be 
removed from the file after twelve months have elapsed from 
their last application or referral. 
5. Notice to Unions: Provide notice to labor unions of the 
contractor’s nondiscrimination and affirmative action 
obligations pursuant to King County Code Chapter 12.16. 
Contractors shall also notify the M/WBE and Contract 
Compliance Division if labor unions fail to comply with the 
nondiscrimination or affirmative provisions. 
6. Supervisors: Ensure that all supervisory personnel 
understand and are directed to adhere to and implement the 
nondiscrimination and affirmative action obligations of the 
contractor under King County Code Chapter 12.16.  Such 
direction shall include, but not be limited to, adherence to, and 
achievement of, affirmative action policies in performance 
appraisals of supervisory personnel. 
7. Employee Training: When reasonable, develop on-the-
job training opportunities which expressly include minorities, 
women, and persons with disabilities and sponsor and/or 
utilize, training/educational opportunities for the advancement 
of women, minorities and persons with disabilities employed 
by the contractor, subject to acceptance by the county. 
8. Responsible Person: Designate an employee who shall 
have the responsibility for implementation of the Contractor’s 
affirmative action measures. 
9. Progress Reporting: Prepare as part of the affirmative 
action plan an analysis and report on the progress made 

toward eliminating the underrepresentation of minorities, 
women, and persons with disabilities in the contractor’s 
workforce on an annual basis. 

I. During the performance of this Contract, neither the 
Contractor nor any party subcontracting under the authority of 
this Contract shall discriminate nor tolerate harassment on the 
basis of race, color, sex, religion, nationality, creed, marital 
status, sexual orientation, age, or the presence of any sensory, 
mental or physical disability in the employment or application for 
employment or in the administration or delivery of services or 
any other benefits under this Contract. 
J. Contractor agrees to provide reasonable access upon 
request to the premises of all places of business and 
employment, relative to work undertaken in this Contract, and to 
records, files, information and employees in connection 
therewith, to the M/WBE and Contract Compliance Division or 
agent for purposes of reviewing compliance with the provisions 
of this Affidavit and agrees to cooperate in any compliance 
review. 
K. Should the M/WBE and Contract Compliance Division find, 
upon complaint investigation or review, the Contractor not to be 
in good faith compliance with the provisions contained in this 
Affidavit, it shall notify the County and Contractor in writing of the 
finding fully describing the basis of non-compliance. Contractor 
may request withdrawal of such notice of noncompliance at such 
time as the compliance office has notified in writing the 
Contractor and the County that the noncompliance has been 
resolved. 
L. The Contractor agrees that any violation of any term of this 
Affidavit, including reporting requirements, shall be deemed a 
violation of King County Code Chapter 12.16. Any such violation 
shall be further deemed a breach of a material provision of the 
Contract between the County and the Contractor. Such breach 
may be grounds for implementation of any sanctions provided 
for in the Chapter, including but not limited to, cancellation, 
termination or suspension, in whole or part, of the Contractor by 
the County; liquidated damages; or disqualification of the 
Contractor PROVIDED, that the implementation of any sanctions 
is subject to the notice and hearing provisions of King County 
Code Chapter 12.16.110. 

Contractor: ______________________________________________________________________________________ 
                          Company Name                                                           Street Address                              City                                            State            Zip 

I have read and understood the foregoing; and am authorized on behalf of the Contractor to agree to the terms and 
conditions of this and Affidavit and Certificate of Compliance and therefore, execute the same.  
 
Authorized Signer:  __________________________________ 
                                        Name (type or print)                                                   Title                           Phone                                          Signature 

VAILD ONLY IF NOTARIZED 
SUBSCRIBED AND SWORN TO BEFORE ME THIS __________DAY OF _______________, 20____. 
 
_____________________________________________________ 
Notary Public in and of the state of _________________________ 
Residing at :____________________________________________ 
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